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THE 30-SECOND ASSIGNMENT CHECK

The Brief Scorecard
Check each item before the brief reaches a writer.
Tick Yes only when the requirement is present and usable.

Brief / project Reviewed on

YES NO

01 Angle specified
A clear perspective, audience and intended takeaway.

02 Word count range
A minimum and maximum length are stated.

03 Style guide links
Working links to the relevant style and brand guidance.

04 Verify before publish note
Claims, facts and sources to verify are identified.

05 E-E-A-T proof slots
Space for first-hand evidence, expertise and credible sources.

5 YES = READY TO ASSIGN
Any No or unanswered item? Return the brief for completion.

Complete missing items, then run the scorecard again.
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